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Dallas County Community College is an Equal Opportunity institution that provides education and employment opportunities without discrimination on the basis of race, color, religion, national origin, sex, disability, age or sexual orientation.

POLICIES AND PROCEDURES

Student Conduct

I. STUDENTS’ RIGHTS AND RESPONSIBILITIES

Students’ Rights are listed in the Dallas County Community College Listing of the Student Code of Conduct given to each student in the Rules for Participation for the Cuernavaca Spanish Language Study Abroad Program. (See the Dallas County Community College District Web site under Student Code of Conduct– www.dcccd.edu under the District Policy Manual.)

Students participating in the Cuernavaca Spanish Language Study Abroad Program are responsible for complying with all of the terms and conditions of student conduct as outlined in the DCCCD Student Code as well as the Cuernavaca Spanish Language Study Abroad Program Code of Conduct and Dallas County Community College District Policy Procedures Manual.

Study abroad programs are considered college-sponsored activities and, as such, participating students are responsible for observing the same rules as students attending classes on campus.

By accepting admission to the North Lake College Cuernavaca Spanish Language Study Abroad Program, you agree to be responsible for your own health, safety and behavior while participating in the program.  In addition, you are committed to observe and obey North Lake College rules, the rulings of the Dallas County Community College District, the laws of the State of Texas and the United States of America, as well as the laws of the host country.

II. RESPONSIBILITIES:  A student has the responsibility to:
A. respect the rights and property of others, including other students, the faculty, and administration, and behave in a polite, and respectful manner toward other students, faculty, and administration.
B. be fully acquainted with the published Dallas County Community College regulations and to comply with them and the laws of the host country.

C. recognize that student actions reflect upon the individuals involved and upon the entire college community.

D. recognize the college’s obligation to provide  a pleasant, respectful environment for learning.
E. obtain all class materials, books, etc. 
F. wear appropriate attire in the classroom, in homestays, and on field trips.

G. are requested to use headphones for radios, CD players, IPods, etc. in the evenings.

H. be “in class” until dismissed for free times.  This includes no smoking and/or drinking alcoholic beverages as in a normal North Lake Campus setting.  
III. RULES
A. Pillows, sheets, and towels may not be removed from the homestay location.  You will be charged for taking a pillow or cover on a field trip and damaging it or not bringing it back.
B. Do not use homestay towels or washcloths to remove makeup.  Makeup will stain the linens, and you will be charged for any such soiled and damaged linens.  Be sure to bring your own cloth for this purpose.
C. Calls from his or her homestay location must be discussed with hosts to find a solution so that students are always responsible for their own telephone expenses. Phone cards can be purchased at the Institute at a reasonable price.
D. Proper and dignified attire, including shoes, must be worn in the host’s home.

E. Students planning to be away from the host home overnight are required to inform their host family of their plans. See Waiver for Independent Travel in the Rules for Participation.
F. Any damage done to any property of a host family (or on field trips) will be charged directly to the student and must be paid in cash immediately.

G. Smoking is not permitted in the classrooms. Students will need to inquire concerning appropriate smoking etiquette in their home stay location. 
H. An itinerary for each field trip is available in advance of the trip. It is each student’s responsibility to keep up with the itinerary (update it as necessary) and to be at the bus/van 10 minutes before the scheduled departure. 

I. All Field Trips are considered class time and all normal class rules apply. Students cannot be released from field trips for other activities during those field trips.
J. No alcohol is permitted in classrooms on campus or on field trips.  (The presence of such will constitute a “warning.”).  No alcohol is permitted on buses.
K. Any student in possession of illegal drugs or obviously under the influence may be subject to immediate dismissal from the program. North Lake College can assume NO responsibility for any student apprehended for possession of drugs.  In the event a student is arrested for possession of controlled substances, or for any other reason, the coordinator/faculty will notify the American embassy in Mexico. North Lake College and the coordinator/faculty will ensure that the student’s possessions are secured and held for the student’s family.
L. Any behavior deemed dangerous to the student’s health or safety or that of other students may constitute immediate dismissal without a warning or citation.

IV. DISCIPLINE
A. Due process and dismissal from a program
1. Violations of any of the conditions set forth by the North Lake Cuernavaca Spanish Language Study Abroad Program may result in expulsion from the program and forfeiture of program fees.  If for just reason the faculty and/or program coordinators consider the student to be disruptive (as defined in this document); the student may be dismissed from the program.  

2. Prior to taking action which adversely impacts a student’s participation or status in the Cuernavaca Spanish Language Study Abroad Program: 

a) The faculty/staff member will provide a first notice or “warning” to the student about the nature of the problem (unless the problem is considered of such a serious nature as to warrant immediate dismissal – such as physical threats or actions to other students or Mexican nationals). The student will be given an opportunity to respond (explain) and/or correct the problem and will be informed of the consequences of failing to correct the problem, i.e. dismissal from the program. The official warning will be in a written form and will be given to the student and filed with the program coordinator/faculty.

b) If a student continues in inappropriate conduct as set out in the Dallas County Community College District Student Code of Conduct, Cuernavaca Spanish Language Study Abroad Program Student Code of Conduct and DCCCD Policy Manual, he/she will be given a “citation.” This includes behavior, class attendance, etc.

c) On the third acknowledgment of inappropriate conduct, the student may be dismissed from the program.  (Any extra cost for and exchange of an airline ticket or transportation to the airport from the Italian campus will be at the student's expense.)

3. Warnings and citations are accumulative
a) Two “Warnings” whether from the same or different behavioral areas (i.e., two warnings regarding attendance/tardiness or one attendance warning and one warning for inappropriate behavior) will count as a “Citation.” 

b) A student may miss only three classes in a course before risking expulsion.  (The first will receive a “Warning,” the second will receive a “Citation” and the third may risk expulsion from the program.)  

c) Withdrawal forms can be completed on the Internet by the student in a timely manner with respect to the North Lake campus dates provided in the North Lake Schedule.  

d) Any request for an “Incomplete” must be initiated by the student in accordance with the timing listed in the catalog and in accordance with the Dallas County Community College District policies.

e) Students found to be intoxicated will be given an official “warning.” The second time a student is found intoxicated, a “Citation” will be given. 

f) Excessive noise that disturbs study habits and the rest of the other students and faculty/staff will not be tolerated. (Continued disregard by students will result in a “warning.”) 

g) Persons not having to do specifically with the Cuernavaca Spanish Language Study Abroad Program are not allowed in students’ rooms without permission from the host family.   (This will constitute a “warning” or perhaps a “citation” after the consideration of the circumstances). 

h) A demonstrated lack of respect for our Mexican hosts by excessive arguing or unnecessary verbal attacks may also result in a “warning.” 

i) Inappropriate behavior with Italian nationals may also result in a warning or citation to the student. (Remember that we are guests and some cultural behavior is unacceptable and offensive to our hosts. Respect for Italian persons and their property must be maintained at all times.)

j) Any destruction of institute property or disruptive behavior will not be tolerated. This behavior may result in a “warning.” 
B. Dismissal
1. If for any reason the coordinator/faculty considers a student to be continually disruptive, or in violation of college rules and regulations, as listed in either the Dallas County College District Student Conduct Rules or the Cuernavaca Spanish Language Study Abroad Program Code of Conduct, disciplinary action will be taken and a student may be dismissed from the program. This can occur after receiving a warning, then a citation. In accordance with these rules and code, the student will be afforded due process, which includes an opportunity to respond to charges against him/her and due process on the North Lake College campus (as described in the Dallas County College District Student Conduct Rules that are also found on the DCCCD website). Cuernavaca Spanish Language Study Abroad Program Coordinator/faculty will notify the student’s parent or guardian in accordance with FERPA (Family Educational Rights & Privacy Act) Guidelines and the FERPA Waiver signed by students before their departure, if a student is dismissed from the program. A student will be given the opportunity to voice his/her concerns before a council made up of the program director and faculty members.  This will be documented and sent to the college. 

2. Arrests for violations of host country laws may result in a student’s immediate dismissal from the program.  North Lake College and the Dallas County Community College District will assume no responsibility for finding the student legal counsel.  The program coordinator/faculty will contact the American embassy in Rome and North Lake College so the family may be contacted.  They will also alert the U. S. Embassy and the student’s family of the arrest in accordance with FERPA Guidelines.

V.  MEDICAL SERVICES

Students are responsible for their medical expenses and any expenses of eventual required medical transport.

VI.  AUTOMOBILES

Car rental and driving in Mexico by students is prohibited while participating in the Program due to differences in laws, traffic patterns, and automobiles.  Rental and use of mopeds and motorcycles is also prohibited. 

VII.  PROGRAM FEE REIMBURSEMENT

· The $300 program deposit is fully refundable until Friday, April 30, 2010.  
· The second program payment is refundable until Friday, May 28, 2010. 

· The final program payment is refundable until Friday June 25, 2010.

· On July 9, the day the group is schedule to fly to Mexico, all program payments made will be forfeited if student chooses not to attend the program.
· NLC Tuition Refund Schedule:
· For SPAN 1412, beginning July 3, students will be eligible for a:

· 70% tuition refund if they drop by July 8, 2010
· 25% tuition refund if they drop by July 9, 2010

· no tuition refund if they drop after July 9, 2010

· For SPAN 2311, beginning July 3, students will be eligible for a:

· 70% tuition refund if they drop by July 7, 2010

· 25% tuition refund if they drop by July 8 2010

· no tuition refund if they drop after July 8, 2010

· For SPAN 2311 & SPAN 2312, beginning on July 28, students will be eligible for a:

· 70% tuition refund if they drop by July 30, 2010

· 25% tuition refund if they drop by July 31, 2010

· no tuition refund if they drop after July 31, 2010

· Airline ticket purchase and refund will be the sole responsibility of the student. (Travel insurance is recommended.)

Above all, remember that YOU ARE A RESPONSIBLE ADULT and will be expected to behave as such.

North Lake College Cuernavaca Spanish Language Study Abroad Program
Code of Conduct Agreement & Waiver

· I have read the "North Lake College Rome Study Abroad Program Code of Conduct" and understand that, as a student in the Rome Study Abroad Program, I shall be subject to the requirements and rules of the North Lake College Rome Study Abroad Program Code of Conduct, North Lake College, and the Dallas County Community College District, which I agree to fulfill in all respects.

Initial   

· I understand all of the responsibilities, the disciplinary process and dismissal guidelines for the NLC Cuernavaca Spanish Language Study Abroad  Program.

Initial

· I agree to assume all financial responsibility for my NLC Cuernavaca Spanish Language Study Abroad Program fees and for program tuition and fees, and books prior to my departure on the program.                                                               

Initial

· I understand that I will be partly responsible for some meals, other program and personal expenses and for my own welfare while overseas.

Initial 

· I understand that I release, quit claim, discharge, and waive any and all claims I might have arising out of participation in this program against North Lake College, Dallas County Community College District, its officers, agents, or employees.

Initial                                      

Student’s Signature:

  Print Name

  Student’s Signature

  Date

Parent’s Signature:

I ____________________________________ (print parent’s name), have read the terms of the North Lake College Code of Conduct.  I agree to my son’s/daughter’s understanding and consent to these rules. 

_______________________________________________       Date:__________________
  Parent’s Signature
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